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NAME:  ________________________________________ OU ID #: _____________________________ 
 

IE STUDENT INFORMATION AND GRADUATION CHECK-LIST 
 

“BEFORE YOU LEAVE…” 
 

If you are leaving the University of Oklahoma for a long vacation, summer, or (at last!) graduating, 
this is a gentle reminder about some things to do in the department before you go.  Please return all 
forms with the appropriate signatures to the Student Services Coordinator in CEC 116 for final 
approval.  (Signatures verify completion of items). 
 
1. KEYS TO RETURN? 
 If you have keys to lab doors, equipment, office doors, etc., please return them to the Secretary 

in CEC 124. 
  
 Signature/Date (Jean Shingledecker) 
 
2. EQUIPMENT, TOOLS, OR SUPPLIES TO BE RETURNED? 
 If you have any equipment, software, supplies, tools, materials, Textbooks, etc., from labs, 

students, professors, student chapters, the shop, or the office please return them. 
 
      

 Signature/Date  
(Jean Shingledecker)  Signature/Date 

 (Amy Piper)  Signature/Date  
(Cheryl Carney) 

 
3. THESIS/NON-THESIS/DISSERTATION/SENIOR DESIGN REPORT? 
 The School requires each Graduate Student to provide a bound copy of their thesis/non-

thesis/dissertation for the School Library, (give to the Student Services Coordinator in CEC 116), 
for the committee chair, and for each committee member. 

  
 The School requires each Senior Design Student to provide a bound copy of their Senior Design 

report for the School Library and the Senior Design Adviser, as well as the Log Book (five to the 
Student Services Coordinator in CEC 116).  You are also responsible for submitting a bound 
copy of your report to the Company Advisor.  Please submit your receipts, expense sheet (with 
advisor’s signature) to the Assistant to the Director in CEC 124. 

 
      
 Signature/Date  

(Sr. Design Advisor) 
 Signature/Date  

(Amy Piper) 
 Signature/Date  

(Cheryl Carney) 
 
4. FORWARDING ADDRESS FOR THE IE OFFICE? 
 We sometimes need to forward information, job offers, etc., to students, so please complete the 

attached employment check-list and alumni information sheet and return to the Student 
Services Coordinator (CEC 116) upon completion of this form. 

  
 Signature/Date (Amy Piper) 
 
5. FORWARDING ADDRESS LEFT AT THE PAYROLL OFFICE? 
 If you have been receiving any pay from IE, please leave a forwarding address with the 

Telecommunications office, located in the NEL building, so they can send any remaining pay 
and/or tax statements. 
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PERMANENT ALUMNI RECORD 
Complete and return to CEC 116 

 
OU ID Number: Social Security Number: 
  
 
   
NAME, Last First Middle 
 ADDRESS AFTER GRADUATEION (Street, City, State, Zip Code) 
 

 
(        )  
Telephone Birth Date MM/DD/YEAR 

Sex:                Male                  Female 

 

MARITAL STATUS:                     Single                   Married                   Widowed                    Divorced 

 
SPOUSE NAME 
(Give Wife’s Full Maiden Name): 

 

SPOUSE DEGREE 
(If Received at OU): 

 Date 
Received 

 

Degree 
Applied for 

 Major  Date 
Expected 

 

Previous OU 
Degrees 

 Date 
Received 

 

 

For EEOC Purposes:            Caucasian                             Black                                 Hispanic                       
                                         
                                             Asian or Pacific Islander                         American Indian or Alaskan Native 

International Student:           Yes               No Home Country:  
Father’s  
Name: 

 Mother’s 
Name: 

 

OU Grad:                   Yes                            No OU Grad:                       Yes                         No 

Father’s Address (Street, City, State Zip) Mother’s Address (Street, City, State Zip) 
   
   
   
 
References:  Names, Addresses & Phone Numbers of Two Persons Who Will Know Your Whereabouts 
Other Than Parents 
1) 
 
 

OU Grad:            Yes                 No 

2) 
 
 

OU Grad:            Yes                No 
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Social Affiliations Scholastic Awards and Scholarships 
  
  
  
  

 
Degrees from Other Institutions 

Degree Institution Date Received 
   
   
 
Plans after Graduation: 
 
Are you planning to continue your education?  If yes what 
institution and degree are you seeking?   YES 

 
NO 

 
 
 

Have you received a job offer(s)? If yes with whom? 
YES 

 
NO 

 
Have you accepted a job offer?  If yes what Company? 

YES 
 

NO 
 

Your Title:  
Company Location:  

 
 

Company 
Contact 
Information  
Salary offered:  
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